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REP300-PC, CA & GM Reports 

Course Overview 

The REP300-PC & GM course covers the delivered GEARS reports and online inquiries that are 

expected to be the most useful to manage Project Costing, Customer Contracts and Grants 

activity at the Judiciary.   The course includes an explanation of the report or inquiry and how it 

is used, the navigation to the report in GEARS, the Run Control record that is used to initiate the 

report or inquiry as well as a sample of the output the report or inquiry will produce. 

Project Costing Reports 
Note. Reports in PeopleSoft Project Costing that show project transaction data are generated from data in 

the Project Transactions Reporting table (PC_RPO), which you must populate beforehand.  

 

Project Costing, Reports, Summary, Reporting Options 

Project Costing, Utilities, Refresh Summary Tables 

Project Costing, Utilities, Refresh Budget Summary Tables 

 

Report ID and 
Report Name 

Description Navigation Run Control 
Page 

PCY1030-.RPT 
Active Analysis 
Group 
Definitions  

View the definition of each analysis group in the 
system. 

Project Costing, Reports, 
Definition, Active Analysis 
Groups, Active Analysis 
Groups  

RUN_PCY1030 

PCY8020-.RPT 

Active Analysis 
Types by 
Tableset ID  

View a list of all active analysis types for a specific 
setID as of a specific date. 

Project Costing, Reports, 
Definition, Analysis Types 
by SetID, Analysis Types 
by SetID  

RUN_PCY8020 

PCY5050-.RPT 

Transaction 
Level Report  

View a list of the activity type, activity ID, source 
type, category, and subcategory for transactions for 
all projects or specified projects for a business unit, 
and optionally for a specific date range or budget, 
cost, and revenue analysis group. 
 
Note. Run the Report Summarization process by 
transaction date before you run the Transaction 
Level Report.   
 
Additional summarization can be done by utilizing 
the Report Summarization Options to group fields 
and even select a value.  

Project Costing, Reports, 
Summary, Transaction 
Level Report, Transaction 
Level Report  
 
 
Project Costing, Reports, 
Summary, Reporting 
Options 
 
Project Costing, Reports, 
Summary, Report 
Summarization Options 

RUN_PCY5050 
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PCY1030-.RPT Active Analysis Group Definitions 
 

Explanation: View the definition of each analysis group in the system.  Analysis groups 

consists of multiple analysis types 

 

Navigation: Project Costing, Reports, Definition, Active Analysis Groups, Active Analysis 

Groups 

Run Control:   
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Sample Report Output: 
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PCY8020-.RPT Active analysis Types by Tableset ID 
 

Explanation: View a list of all active analysis types for a specific setID as of a specific date. 

 

Navigation: Project Costing, Reports, Definition, Analysis Types by SetID, Analysis Types 

by SetID 

Run Control:   
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Sample Report Output: 
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X PCY5050-.RPT Transaction Level Report 
 

Explanation: View a list of the activity type, activity ID, source type, category, and 

subcategory for transactions for all projects or specified projects for a business 

unit, and optionally for a specific date range or budget, cost, and revenue analysis 

group. 
 

Notes:   
Run the Report Summarization process by transaction date before you run the Transaction Level Report.   

>> Project Costing, Reports, Summary, Reporting Options 

 

Additional summarization can be done by utilizing the Report Summarization Options to group fields and 

even select a value. 

>> Project Costing, Reports, Summary, Report Summarization Options 

 

Navigation: Project Costing, Reports, Summary, Transaction Level Report, Transaction Level 

Report 

Run Control:   
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Sample Report Output: 
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Project Costing Online Inquiries 

Manager Transaction Review 
 

Explanation: The project manager review functionality provides a flexible tool that enables a 

PM to search on a number of fields, make necessary adjustments, and mark 

reviewed transactions. 

 

Navigation: Project Costing, Interactive Reports, Manager Transaction Review 

Selection Criteria:   
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Sample Inquiry Output: 
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Budget vs. Actual 
 

Explanation: Compare costs to budgeted amounts for cost budgets. Compare actual revenue to 

projected revenue for revenue budgets. 

 

Note:  The Project Costing, Utilities, Refresh Budget Summary Tables process needs to be processed to 

populate the table used by this inquiry. 

 

Navigation: Project Costing, Interactive Reports, Budget vs. Actual 

Selection Criteria:  
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Sample Inquiry Output: 
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Flexible Analysis 
 

Explanation: The costs that appear in the Flexible Analysis Cost Summary grid are based on 

the analysis groups that are specified in the flexible analysis template. 

 

Note:  A Flexible Analysis template needs to exist and a Flexible Analysis User Default needs to be 

selected. 

 

Navigation: Project Costing, Interactive Reports, Flexible Analysis 

Selection Criteria: 
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Sample Inquiry Output: 
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Budget Exceptions 
 

Explanation: Review projects costs that are related to Commitment Control budget exceptions. 

 

Navigation: Project Costing, Review Costs, Accumulated Costs, Budget Exceptions 

Selection Criteria:  
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Sample Inquiry Output: 
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Journals by Activity 
 

Explanation: View journal entries that are associated with an activity and drill down to 

GEARS General Ledger. The system retrieves transactions from the Project 

Transaction table where the journal ID is not missing. 

 

 

Navigation: Project Costing, Review Costs, Accumulated Costs, Journal Entries by Activity 

Selection Criteria:  
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Sample Inquiry Output: 
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Purchase Orders by Activity 
 

Explanation: View purchase orders that are associated with an activity and drill down to 

GEARS Purchasing. The system retrieves transactions from the Project 

Transaction table where the purchase order ID is not missing. 

 

 

Navigation: Project Costing, Review Costs, Accumulated Costs, Purchase Orders by Activity 

Selection Criteria:  
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Sample Inquiry Output: 
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Vouchers by Activity 
 

Explanation: View vouchers that are associated with an activity and drill down to GEARS 

Payables. The system retrieves transactions from the Project Transaction table 

where the voucher ID is not missing. 

 

Navigation: Project Costing, Review Costs, Accumulated Costs, Vouchers by Activity 

Selection Criteria:  
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Sample Inquiry Output: 
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Summarization by Analysis Type 
 

Explanation: View a basic summary of costs that includes period-to-date, year-to-date, and 

life-to-date totals for each analysis type. Totals that appear on this page are for 

the selected project and all the activities that are directly attached to that project.  

 

Note:  The Set as of Period needs to be populated first. 

 

Navigation: Project Costing, Review Costs, Summarize by Analysis Type 

Selection Criteria:  
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Sample Inquiry Output: 
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Customer Contracts Reports 

Report ID and Report 
Name 

Description Navigation Run Control Page 

CA_BILL or 
CA_BILL_XP 

Contracts Billing 
Management Report 

Displays details of billing plans, including the 
events associated with those plans, the status of 
the events, and the amount of future billings. 

Note. This report displays billing plans with open 
events only. 

Customer Contracts, 
Reports, Billing 
Management  

RUN_CA_BIL_RPT 

CA_LMT or 
CA_LMT_XP 

Active Contracts Limit 
Amount Management 
Report 

Displays details of a contract's limits and the 
amount of the limit remaining. 

Customer Contracts, 
Reports, Limit Amount  

RUN_CA_LMT_RPT 
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CA_BILL Contracts Billing Management Report 
 

Explanation: Displays details of billing plans, including the events associated with those plans, 

the status of the events, and the amount of future billings. 

 

Navigation: Customer Contracts, Reports, Billing Management 

Run Control:   

 

  



Training Guide 

 
PC/CA/GM Reports  

 

Page 29 
 

Sample Report Output: 
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CA_LMT Active Contracts Limit Amount Management Report 
 

Explanation: Displays details of a contract's limits and the amount of the limit remaining. 

 

Navigation: Customer Contracts, Reports, Limit Amount 

Run Control:   
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Sample Report Output: 
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 Customer Contract Online Inquiries 

Review Billing 
 

Explanation: View billing plan activity or update plan status for both pending and billed 

amounts, for any cross-section of the GEARS Contracts system. 

 

Navigation: Customer Contracts, Review Billing, As Incurred 

Run Control:   
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Sample Report Output: 
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Grants Reports and Forms 

Other Federal Forms  

Report ID and Report 
Name 

Description Navigation Run Control Page 

PHS 398 

Federal Form – PHS 
398 

Provides information for the Federal Grant 
Application. 

Grants, Proposals, Print 
Proposal  

GM_PROP_PRINT_REQ 

Administrative Reports  

Report ID and 
Report Name 

Description Navigation Run Control Page 

GMPER035 

Current and 
Pending Support  

Provides an overall summary of the total 
commitments for a particular investigator. 

Grants, Professionals, Other 
Support Report  

RUN_GM_PERS_BIO 

PeopleSoft Billing Forms  

Report ID 
and Report 

Name 

Description Navigation Run Control Page 

GM_GEN 

Generic 
Letterhead 
Invoice  

Provides a generic invoice. It 
includes invoice header and 
expense line detail information that 
the expense account tree definition 
controls. 

Billing, Generate Invoices, Non-Consolidated, 
Single Action Invoice Billing, Generate Invoices, 
Non-Consolidated, Print Pro Forma Billing, 
Generate Invoices, Non-Consolidated, Finalize 
and Print Invoices  

RUN_BI_PRNTIVC 
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PHS 398 Federal Form – PHS 398 
 

Explanation: Provides information for the Federal Grant Application. 

 

Navigation: Grants, Proposals, Print Proposal 

Run Control:   
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Sample Report Output: 

Partial sample 
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GMPER035 Current and Pending Support 
 

Explanation: Provides an overall summary of the total commitments for a particular 

investigator. 

 

Navigation: Grants, Professionals, Other Support Report 

Run Control:   
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Sample Report Output: 
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GM_GEN Generic Letterhead Invoice 
 

Explanation: Provides a generic invoice. It includes invoice header and expense line detail 

information that the expense account tree definition controls. 

 

Navigation: Billing, Generate Invoices, Non-Consolidated, Single Action Invoice  

Billing, Generate Invoices, Non-Consolidated, Print Pro Forma  

Billing, Generate Invoices, Non-Consolidated, Finalize and Print Invoices 

Run Controls: 
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Grant Online Inquiries 

Proposal Inventory 
 

Explanation: Use the fields in the Search Criteria group box to select or enter the information 

for which you want to view an inventory of proposals. 

 

Navigation: Grants, Interactive Reports, Proposal Inventory 

Search Criteria:   
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Sample Inquiry Output: 
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Award Inventory 
 

Explanation: Use the fields in the Search Criteria for Award Inventory group box to select or 

enter the information for which you want to view an inventory of proposals that 

have received funding. 

 

Navigation: Grants, Interactive Reports, Award Inventory 

Search Criteria:   
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Sample Inquiry Output: 
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Grant Project Variance 
 

Explanation: Select the project information that you want to retrieve—either cost-sharing or 

noncost-sharing. Select the from and to dates for which you want to retrieve 

information. 

 

Navigation: Grants, Interactive Reports, Project Variance 

Search Criteria: 
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Sample Inquiry Output: 
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Course Summary 

Congratulations! 

 

You have successfully completed the REP300-PC/CA/GM Reports course. In this course, you have 

learned how to: 

 Generate and review various Projects, Contracts and Grants Reports 

We hope that you found this class informative, interactive, and fun. Check out other GEARS training 

courses, available on the GEARS website at http://courtnet/gears/index.html 

(http://courtnet/gears/index.html). 

We are always looking for opportunities to improve our courses. If you have ideas on improving this 

course please share your feedback by sending us an email at gearstraining@mdcourts.gov 

(mailto:gears@mdcourts.gov). 

 

 

http://courtnet/gears/index.html
mailto:gears@mdcourts.gov

